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Draft Meeting Summary 

Chair: Jimmy Salinas, SBC






   9:00 AM – 4:00 PM EST

1) Call to Order

Jimmy Salinas, ACTA Chair, called the meeting to order at 9:10 a.m. ET.

2) Attendance Check-in and Introductions

Ms. Hayes performed a roll call of all Council Members.  A quorum was reached with 8 Council Members.  All participants took the opportunity to introduce themselves.  

	ACTA Members
	ATIS Staff/Secretariat
	Others

	John Bipes 
	Mark Cassarino 
	

	Trone Bishop
	Megan Hayes
	Efrain Guevara, Industry Canada 

	Milton Bush
	Tim Jeffries
	Scott Roleson, Hewlett-Packard

	Cliff Chamney
	Brian Krasney
	Barry Quindlin, Curtis Strauss

	Roland Gubisch
	
	Greg Slingerland, Mitel Networks

	Jim Haynes
	Sponsor/TIA 
	Steve Whitesell, V-Tech

	Billy Johnson
	Dan Bart, TIA
	

	Anh Nguyen
	
	

	Jimmy Salinas
	
	


3) Agenda Review and Approval (ACTA-03-09-09-01) 

a) Jimmy Salinas introduced the agenda for the meeting (ACTA-03-09-09-01) and asked if there were any modifications.  Agenda Items 4 (ACTA Educational Conference), 10a (Secretariat Autonomy), 10b (Part 68 – ACTA Document Cross Reference), 10c (Relationship between ACTA and Sponsors) and 10d (Continuity of Technical Criteria) were added.    John Bipes moved to accept the agenda as modified. Jim Haynes seconded the motion.  It passed unanimously.
AGREEMENT REACHED: The Draft Agenda (ACTA-03-09-09-01) was accepted as modified.

4) ACTA Educational Conference

Jimmy Salinas noted that, in the past, there have been educational conferences every two years regarding Part 68 regulations.  There was discussion of whether there were enough changes to ACTA procedures and enough interest from the industry to warrant a conference of this nature.  It was noted that staff turnover in the industry might necessitate an educational program for the purposes of training newcomers in the industry.  Council Members explained that such educational efforts were necessary to ensure that all pertinent information was being disseminated to the industry.  

There was a discussion of whether it would be more prudent to present the material at another conference (e.g., the Conformity Conference, a joint T1E1, TR41 meeting).  It was also noted that the tradition of a seminar every 2 years is an important one to continue.  It was encouraged that, as TIA traditionally organized the educational sessions, that the ACTA ask TIA, as a sponsoring organization, to be heavily involved in the planning of the conference.  

There was discussion of ways to include government organizations that are affected by the ACTA and its work.  SIA, Homeland Security, the FCC and US Customs were discussed.  There was a suggestion that one or more of these agencies either host or sponsor the seminar.  

There was a discussion about having the Educational Seminar during a co-located T1E1/TR41 meeting in 2004.  Steve Whitesell, TR41 Chair, reported that TR41 and T1E1 are scheduled to hold a joint meeting in August 2004.  John Bipes moved that the ACTA focus on the August 2004 co-located T1E1/TR41 meeting as the timeframe for an ACTA Educational Seminar at the same location.  Milton Bush seconded the motion.  The motion was amended to include an ad hoc of representatives of the sponsors and the chairs of T1E1 and TR41 to discuss logistics of the seminar.  The motion passed with one abstention.  

AGREEMENT REACHED: ACTA will focus on the August 2004 co-located T1E1/TR41 meeting as the timeframe for an ACTA Educational Seminar at the same location.  An ad hoc group will be convened to discuss logistics and make recommendations to the sponsors.  At the least, the ad hoc will include ACTA Sponsor Representatives and the Chairs of T1E1 and TR41. 

5) Introduction of Contributions, Numbering, Assignment to Agenda Number  (Contributions will be numbered as follows: ACTA-03-09-09-XX) 

Tim Jeffries, ACTA Director, introduced contributions and matched them with appropriate agenda items.  He asked if there were any additional contributions.  There were no additional contributions.  Please note that all contributions are available on the ACTA Web Site at http://www.part68.org/meeting_records.cfm.  Contributions were submitted and numbered as follows:
	Contribution Number
	Title

	ACTA-03-09-09-01
	Proposed Agenda

	ACTA-03-09-09-02
	June 11, Meeting Summary

	ACTA-03-09-09-03
	Secretariat Report

	ACTA-03-09-09-04
	T1M1 response to ACTA solicitation for Recommendations on FIC/SOC Codes

	ACTA-03-09-09-05
	TIA Comments on ACTA request for information on FIC/SOC Codes

	ACTA-03-09-09-06
	Adoption of TSB-168-A with regards to its impact on the Part 68 Database / ACTA Online Filing

	ACTA-03-09-09-07
	Report of the 30-Day Public Notice Period Working Group

	ACTA-03-09-09-08
	TSB-168-A

	ACTA-03-09-09-09
	Part 68 - ACTA Document Cross Reference

	ACTA-03-09-09-10
	Relationship Between ACTA and Sponsors (Please note that discussion of this Contribution was moved into Executive Session.)


6) Approve June 11, 2003 Meeting Summary  (ACTA-03-09-09-02)

Mr. Salinas introduced the Meeting Summary from the June 11, 2003 Meeting Summary (ACTA-03-09-09-02) and asked if there were any suggested modifications or additions.  There were none.  Trone Bishop moved to accept the Meeting Summary as submitted.  Roland Gubisch seconded it.  It passed unanimously.

AGREEMENT REACHED: The Meeting Summary from the June 11, 2003 meeting was accepted as submitted.

7) Reports

a) Secretariat Report incl. Action Items from June 11, 2003 meeting (ACTA-03-09-09-03)

Megan Hayes, ACTA Manager, provided the Council with a report on Secretariat activities since the June 11, 2003 ACTA meeting.  There was a discussion of the lack of notification to the Council that the 30-day public review for TIA-968-A-1 had passed with no comments.  It was noted that the submitting SDO sent out notice of the document’s adoption before the ACTA Council members were notified.  In addition, there was discussion of the lack of adherence to the formatting outlined in the ACTA boilerplate language in the document.

ACTION ITEM: When technical criteria has passed a 30-day review with no comments, the Secretariat shall send an email to the Council Members noting that no comments were received and that the technical criteria has been adopted and a request is being sent to the submitting SDO for a copy with the appropriate boilerplate language.

ACTION ITEM: Documents adopted by ACTA must comply with both the format and content as provided by the OP&P.  The Secretariat shall perform due diligence to ensure that the language complies.

b) Report of the 30-Day Public Notice Period Working Group (ACTA-03-09-09-07)

Trone Bishop introduced Contribution ACTA-03-09-09-07, the Report of the 30-Day Public Notice Period Working Group.  Several minor editorial changes were made to the recommended text to be added to the OP&P.  Trone Bishop moved that Attachment B of Contribution ACTA-03-09-09-07 be accepted for inclusion into the OP&P as modified.   Roland Gubisch seconded the motion.  It passed unanimously.

AGREEMENT REACHED: Attachment B of Contribution ACTA-03-09-09-07 was accepted for inclusion into the OP&P as modified.  

ACTION ITEM: Trone Bishop will make the appropriate changes to the OP&P and provide it to the Secretariat for posting to the web site.

8) Recommendations on FIC/SOC Codes (ACTA-03-09-09-04) and (ACTA-03-09-09-05)

The ACTA reviewed Contributions ACTA-03-09-09-04 and ACTA-03-09-09-05, which are responses to a request sent to TR41 and T1M1 regarding the potential overhaul of FIC/SOC codes in the ACTA database.  Mark Cassarino, ACTA Database Manager, noted that making some of the changes suggested in the responses to the ACTA request for information on FIC/SOC Codes would require major changes to the database.  Mr. Cassarino suggested alternative methods for providing additional information for filers, including a pop-up box during AOF, or lists of appropriate codes in the ACTA Guidelines & Procedures.  There was a discussion of the legacy information from the FCC and how that affects ACTA’s ability to change the necessary filing information and how those changes might be instituted without losing such legacy information.  In addition, Mr. Jeffries noted that, should the Council decide to implement the changes in the plans presented by T1M1 and TR41, the database changes necessary are not currently included in the ACTA budget.

ACTION ITEM: Ad Hoc Group to review all possibilities for overhauling the FIC/SOC code information in the ACTA filings.  The group will provide a report to include a recommendation on a method for implementing changes to the system.  The Group will be chaired by Jimmy Salinas. Members will include John Bipes, Cliff Chamney, Trone Bishop, and Mark Cassarino.

9) Impact of TSB-168-A with regards to its impact on  the Part 68 Database / ACTA Online Filing (ACTA-03-09-09-06 ) and (ACTA-03-09-09-08)

Mark Cassarino introduced Contribution ACTA-03-09-09-06 which is a report on the impact of TSB-168-A on the Part 68 Database.  He noted that the changes needed to the database required by TSB-168-A would require significant work on the ACTA database, including programming changes.  He informed the Council that the changes are feasible, but will require some time to update the programming and table structure.  In addition, he noted that many of the changes would need to be made in a test environment before they are made publicly available to the ACTA Online Filing.  Mr. Cassarino noted that he predicts that the changes would require at least 60 days to implement into the database, and that time should be allotted for educational efforts to inform filers of the changes.  This activity is beyond the budgetary allotment for maintaining the database, and would require additional resources for implementation.

There was a discussion of the organization of the “Documents” page on the ACTA web site.  Several Council Members suggested that an ACTA-Adopted Labeling and Customer Information heading be added to clarify the types of documents available.

ACTION ITEM: The ACTA Database Manager will add an ACTA-Adopted Labeling and Customer Information heading to the ACTA Documents Web Site.

Greg Slingerland, Mitel Networks, Chair TR41.11, introduced Contribution ACTA-03-09-09-08, which is TSB-168-A and highlighted the major changes in the document.

Roland Gubisch moved to adopt TSB-168-A (Contribution ACTA-03-09-09-08) as submitted by the Telecommunications Industry Association (TIA).  The system will be ready to accept filings based on the changes in TSB-168-A as of January 1, 2004.  John Bipes seconded the motion.  It passed unanimously.

AGREEMENT REACHED: ACTA adopted TSB-168-A as submitted by the TIA.  The system will be switched over to accept filings based on the changes in TSB-168-A as of January 1, 2004, which will be the effective date for the document.

ACTION ITEM: To ease the transition to TSB-168-A, the ACTA Secretariat will release a Public Notice regarding the adoption of the document, make the document publicly available on the ACTA Web Site and begin educational efforts by sending a notice to those that file using AOF.  The Public Notice will be sent to the ACTA Council Members for review before its release. 

10) New Business

a) Secretariat Autonomy

This item was not addressed due to time constraints.

b) Part 68 – ACTA Document Cross Reference (ACTA-03-09-09-09)

Trone Bishop introduced Contribution ACTA-03-09-09-09, which is an ACTA Document Cross Reference.  The document recommends that a working group be established to review the cross-references for completeness and accuracy and to provide final recommended text that can be provided on the ACTA website.  John Bipes moved that all ACTA members review Contribution ACTA-03-09-09 and submit suggested modifications, updates and changes to be made before it gets posted to the web site.  Roland Gubisch seconded the motion. The motion passed unanimously.

ACTION ITEM: All ACTA members will review Contribution ACTA-03-09-09-09 and submit suggested modifications before the next ACTA meeting and before the recommended text gets posted to the web site.

c) Relationship between ACTA and Sponsors (ACTA-03-09-09-10)

Milton Bush moved that this agenda item and Contribution discussion be moved to Executive Session.  John Bipes seconded the motion.  After objections from Trone Bishop, the Contribution submitter, Mr. Bush noted that the document raises sensitive issues that are best raised in an executive session and asked that a vote be taken on his motion.  The motion passed with one nay and two abstentions.  

AGREEMENT REACHED: Contribution ACTA-03-09-09-10 will be discussed at the next ACTA Executive Session.

d) New Business

Changes in Responsible Party

There was a discussion of the appropriate time period to correct responsible party information in the database in the case that changes are necessary due to staff changes at the responsible party.  It was determined that the Council should rely on information available in the Report & Order and other FCC Guidelines to determine if the FCC has provided the Council with guidance on this subject.  It was also determined that ACTA has no role in enforcement issues, but needs to determine how to get the FCC to be more responsive when enforcement is needed.  


Technical Criteria for Optical and Coaxial Technologies

Jimmy Salinas introduced an issue regarding the lack of technical criteria for fiber and coaxial-based equipment.  He noted that, in some cases, these types of equipment are connected to the network and need to be subject to ACTA-adopted technical criteria.  He suggested that ACTA contact the appropriate SDOs to encourage the development of such documents.  

John Bipes moved that Jimmy Salinas draft a letter/notice for Council approval that calls to the attention of SDOs the lack of technical criteria regarding optical, coaxial and other new technologies’ connection of terminal equipment to the PSTN.  The letter should indicate ACTA’s willingness to entertain technical criteria in this area.  Roland Gubisch seconded the motion.  There was a discussion of whether ACTA had the power to get involved in optical, coaxial or other technologies.  It was decided that ACTA is responsible for preventing harm to the network from any direct connection, which includes those technologies. The motion passed unanimously.

AGREEMENT REACHED/ACTION ITEM: Jimmy Salinas draft a letter/notice for Council approval that calls to the attention of SDOs the lack of technical criteria regarding optical, coaxial and other new technologies’ connection of terminal equipment to the PSTN.  The letter should indicate ACTA’s willingness to entertain technical criteria in this area.  


Combination of TR41.9 and TR41.11

Steve Whitesell, Chair of TR41, informed the Council that subcommittees TR41.11 and TR41.9 will be combined.  


Update on Timeliness of Filing

The Timeliness of Filing Working Group is awaiting information from Roland Gubisch before making a recommendation to the Council.  Mr. Gubisch explained that before the AOF implementation, delays in filing were often caused by the means of getting information to the ACTA Secretariat (e.g., putting information on a CD-ROM, sending it via Federal Express or USPS, etc.).  In addition, Mr. Gubisch explained that there were several TCBs that were new to the filing process having difficulty with the procedures.  The AOF has eliminated that first obstacle to timely filing.  Through his request for information to the TCB Council, Mr. Gubisch learned that TCBs internal targets for filing are 7 days or less.  TCBs indicated that there is no indication that the AOF was causing delays in filing.  One TCB indicated that it would be reasonable for ACTA to establish criteria for timeliness of filings.  Mr. Gubisch suggests that the ACTA monitor the timeliness of filings and that if a problem is identified with a specific TCB that the ACTA report that to the accrediting body for TCBs.  There was a discussion of whether action like that would overstep ACTA’s authority and whether there were alternative ways to ensure that TCBs were filing in a timely manner.

ACTION ITEM: The ACTA Secretariat will monitor filings for discrepancy between the date on the Certificate and the time it was filed and report back to the ACTA on problems identified to determine if there are additional steps that need to be taken to ensure the timeliness of filing.  

There was a discussion of what is an acceptable amount of time for a product to be added to the database.  It was noted that the ACTA requires products to be entered into the database before it has been connected to the network, but a filer could theoretically obtain approval for a piece of equipment and not put it on the market for several months, meaning that a discrepancy between approval and filing time would be justified.  It was suggested that the ACTA Secretariat be asked to provide audit information with statistics regarding the timeliness of filings for TCBs and SDoCs to the Council for their review.

Roland Gubisch moved that the ACTA Secretariat implement simple statistical tools in the ACTA database to provide further information on the timeliness of TCB and SDoC filings.  Cliff Chamney seconded the motion.  It passed unanimously.

AGREEMENT REACHED/ACTION ITEM: Milton Bush and Roland Gubisch will work with Mark Cassarino to assist him in determining the parameters of an audit report to provide statistical data to the ACTA on the timeliness of TCB and SDoC filings.  

11) Proposed 2004 Meetings:

a) March 10, 2004 (Face-to-face)

b) June 9, 2004 (Virtual Meeting)

c) September 8, 2004 (Face-to-face)

d) December 8, 2004 (Virtual Meeting)

e) August Educational Meeting

12) Adjournment

Mr. Salinas adjourned the meeting at 3pm ET.

Administrative Council for Terminal Attachments (ACTA)


September 9, 2003


Face-to-Face Meeting


ATIS Conference Center


Washington, DC
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